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 Pratima kumari Harijan Daughter Of Ranjeet Harijan & Anjali Harijan

Course : Certificate In Office Management

Period Of the Trimester : Apr-24 To Jul-24 Term Name : Jul-24 2nd Trimester

Study Center Of: MGD.EDU CARE.'s Batasi Branch

Sn

Module Description

Full 

Marks

Viva Theory Practical
Total

50 100 350 500
OM FM OM FM OM FM

Obtain 
Marks

001 Typing Application (English) . 25 XX xx xx xx 14 25 14

002 Typing Application ( B or H) . 35 8 10 xx xx 18 25 26

003 Software Fundamentals . 35 8 15 6 20 xx xx 14

004 Presentation Application . 100 6 10 12 40 39 50 57

005 Spreedsheet Application . 105 6 15 22 40 32 50 60

006 Creativity On above Subject . 100 xx xx xx xx 76 100 76

007 Assignment . 50 xx xx xx xx 28 50 28

008 Real Time Project . 50 xx xx xx xx 34 50 34

009 ***** No Subject ***** . 0 xx xx xx xx xx xx 0

Total Marks  Details Of 9 Subject Is : 0 500 28 40 241 309

Average (%) Grade

R
e
m

a
r
k

Very Good
61.73 A

Grade System : "AA+" = 90 - 100 (Outstanding), "A+" = 80 - 89 (Excellent), "A" = 60 - 79 (Very Good), 
"B+" = 45 - 59 (Good), "B " = 35 - 44 (Satisfactory), "C" = 25 - 34 (Marginal), "D" = 1 - 24 (Re-Examination), 

Thursday, 12-Sep-24

Date Of Issue Marksheet

Head Exam Controller


